
 

 
 



 

 

School Prayer 

  



 

 

     School timings: 

Weekdays Grades In Time Out Time 

Monday- 
Friday 

Pre-Primary 8:10 AM  12:30 PM 

Grade I to XII 8:10 AM 2:30 PM 

Saturday Pre-Primary Holiday 

Grade I to XII 8:10 AM 12:30 PM 

 

• Gate Closing Time: 8:10 AM.  

  After 8:10 AM, no students will be allowed inside the school. 

 

       Fees Payment Schedule 

 



 

         

    

     House and House Colours 

House P.E. (Sports) Shirt Colour 

Jal Blue 

Vayu Grey 

Prithvi Green 

Agni Orange 

 

   Students’ Vacation Period and Reporting date 

Sr. 
No 

Break/ Vacation Grades Duration of vacation No. of 
days 

Reporting Date 

1 Summer break Pre Primary Friday, 1st  May 2026 to Sunday, 7th  June 
2026 

38 Monday, 8th  June 2026 

I to VIII Friday, 1st  May 2026 to Sunday, 7th  June 
2026 

38 Monday, 8th  June 2026 

IX to XII Friday, 1st  May 2026 to Sunday, 31st  May 
2026 

31 Monday, 1st  June Monday 2026 

2. Dussehra break All grades Saturday, 17th  October 2026 to Tuesday, 
20th  October 2026 

4 Wednesday, 21st  October 2026 

3. Diwali break All grades Wednesday, 4th  November 2026 to 
Sunday, 15th  November 2026 

12 Monday, 16th  November, 2026 

4. Winter break All grades Thursday, 24th  December 2026 to 
Sunday, 3rd  January 2027 

11 Monday, 4th  January 2027 

5. Long weekend All grades Friday, 26th June 2026  to Sunday, 28th 
June 2026 

3 Monday, 29th  June 2026 

Friday, 18th  September 2026 to Sunday, 
20th  September 2026 

3 Monday, 21st  September 2026  

Friday, 2nd  October 2026 to Sunday, 4th  
October 2026 

3 Monday, 5th  October 2026 

Friday, 15th January 2027 to Sunday, 17th 
January 2027 

3 Monday, 18th January 2027 

Friday, 19th February 2027 to Sunday, 21st 
February 2027 

3 Monday, 22nd February 2027 

Friday, 26th March 2027 to Sunday, 28th 
March 2027 

3 Monday, 29th March 2027 

 

 



 

 

General Instructions: 

● Students must report to school in neat and clean uniforms, with clean socks (school socks) and 

school prescribed shoes. Floaters, chappals, sandals etc will strictly not be permitted. 

● Nails must be well-trimmed and clean at all times. 

● Appropriate innerwear is compulsory: 

o Boys: Vests must be worn. 

o Girls: Slips and cycling shorts must be worn. For girls wearing skirts, black leggings are 

allowed only during winter months. 

● Girls in Grade 6 and above: Waistcoat is a mandatory component of the formal school uniform. 

      Hair Guidelines: 

● Boys: Must maintain a very short haircut / NDA cut at all times. 

● Girls (Short Hair): Hair should be neatly tied using a thin black cotton cloth hair band. 

● Girls (Long Hair): Hair must be tied in two neat braids, secured with black rubber bands, along with 

a thin black cotton cloth hair band. 

 

Other important instructions: 

 

 Students are expected to come to school neat and tidy. The prescribed school uniform is to be worn in 

school and at school functions by all students and by those students representing the school 

anywhere else. 

 Parents are expected to co-operate in the working of the school by enforcing regularity and discipline 

and by taking an interest in their children's progress. Parents should check the ERP every day and 

acknowledge notes from the teachers (if any). 

 Parents can communicate with the Class Teacher via ERP to schedule meetings during working hours. 

If requested by the school, parents must attend meetings at the scheduled time. 

 Parents are not allowed to meet their wards during school hours without permission from the Principal. 

Entry into the classrooms and the staff room is also prohibited.  

 Parents visiting the school on various occasions/ coming to drop and pick up the children are requested 

to be appropriately dressed keeping in line with the sanctity and decorum of the school. 

 Parents/Guardians must drop and pick up their wards on time. Delays cause inconvenience for 

everyone, especially during assemblies and school-organized picnics. For parents who are picking up 

their wards after remediation sessions, the pickup time is 3:35 PM. 

 If a child reports late to school more than twice in a month, the parent will be called and the child will be 

sent home or will not be allowed inside the school premises. 

 Parents must update their mobile numbers to receive any communication from the school. In case, the 

parent is not receiving the messages he/she must notify this to the school immediately. 

 This being an English Medium School, the students are to be encouraged to speak in English at all times 

during school hours, except when attending the vernacular classes. 



 

 

 Students are responsible for the safe custody of their books and personal belongings at school. Parents 

are requested not to allow cash or costly articles to be brought to school by their wards. Unauthorized  

cash, mobiles, hidden and forbidden articles found with the student will be confiscated. 

 An Identity Card will be issued to every student. Students must wear it to school every day. 

 Students should participate in co-curricular activities such as Scouts & Guides, Drama, Quiz, Games, 

Art, Music and Singing. (whichever applicable) 

 Your child may wear civil clothes to school on his/ her birthday. However, distributing eatables or gifts 

to classmates in the classroom or in the bus is not permitted. 

 Do not give gifts to any teachers on Teacher's Day or on any other day. 

 Punctual payment of school fees will be appreciated. 

 No early departure/half days are allowed. A child is expected to attend a full day at school. 

 During exams, if a child comes to school and leaves early after the exam, the child will be marked 

absent. If there’s a medical concern or the child is unwell, the child must not be sent to school. 

 

 

 

The following disciplinary measures may be adopted by the school in dealing with students behaving in a 

boisterous manner. 

1. Oral warning and counselling 

2. Written warning (A Yellow slip will be issued by the Coordinator) 

3. 3 Yellow slips will result in suspension from school up to 7 days 

4. Withdrawal of transport facility for misbehaviour in the school bus.  

(In such cases, parents will be responsible for their ward’s commute to school and no fee refund for 

any component of the school fees will be applicable) 

● Every student is expected to maintain a respectful, and cordial rapport with the school personnel 

including teaching, non-teaching, housekeeping and transport staff. 

● Under no circumstances should students engage in disputes with the staff. If there are any grievances, 

they should directly contact their Class Teacher. 

● Any misconduct towards peers or teachers in class could lead to a suspension of up to one month or 

even expulsion without prior notice. 

● Parents have to reimburse 100% of the cost of any intentional/unintentional damage to the school 

property / infrastructure caused by the student. . 

● Students found in possession of items such as iPods, cameras, mobile phones, expensive watches or 

any other electronic devices as well as cosmetics, combs, perfumes, deodorants, etc., will have these 

items confiscated. Additionally, they will face up to one week suspension from school.  

 

  

DISCIPLINARY MEASURES 



 

 

 

 

● The school offers the transport facility purely for comfortable and safe ferrying of the students. This 

should not be deemed as the primary responsibility of the school. 

● The facility is available on fixed routes with designated stops. Any changes required in the same 

should be requested for, in writing. In case found viable, school management shall take an appropriate 

decision in its favour. 

● Parents are expected to be at the stop at least 5 minutes before the scheduled arrival of the bus. 

Parents can track the bus with the help of the GPS link/app given to them. 

● The bus shall leave the stop at the designated time. In case a student misses the bus, parents are 

requested to drop the student to the school. 

● Requests for a change of bus stop, in case of change in residential address, must be given in 
writing to the Principal/Admin team at least one week in advance to facilitate the process. 

● We expect the student's behaviour in the bus to be exemplary. In case of repetitive misconduct, in 

spite of warnings, the school shall withdraw the service in order to protect the interest of other 

students. 

● The school shall not be responsible for the private transport operators ferrying the school children. 

● Any case of negligence, inappropriate behaviour of the bus driver or the attendant should be 

immediately brought to the notice of the transport in charge and the school authorities. 

● No parent is allowed to enter the bus and talk to students/ maushis. Strict action could be taken if 

parents enter the bus and threaten/ shout/ scold the other students in the bus. 

● If there is any misconduct reported by the maushis in the bus, the concerned parents will be called and 

the parents must resolve the matter on their own.  

● Damage to seats, disrespect to the helping staff, disobeying the instructions given by the bus maushis 

could lead to the suspension of transport service for the child. 

 
 
 
 

 

Grades Assignments/ Assessments 

Pre-Primary to Grades II Monthly recapitulation 

Term I and Term II(30 Marks) 

Grades III to V Unit Test I and Unit Test II (40 marks) 

Term I and Term II (60 marks) 

Grades VI to IX, and XI Unit Test I and Unit Test II (40 marks) 

Term I and Term II (80 marks) 

Grades X, XII Unit Test I (40 marks) 

Term 1 (80 marks) 
Pre Board I (80 marks) 
Pre Board II (80 marks) 

TRANSPORT RULES 

ASSESSMENT, EXAMINATION AND PROMOTION 



 

 

 Promotion to the next class is granted on the basis of work for the entire year of the student. The 

final examination is not a promotion examination; hence students need to be regular in their 

attendance and class tests. 

 For Grades II to V, Two Term Exams will be conducted for the year. Monthly recapitulations will also be 

conducted. 

 Separate marks for notebook work and subject enrichment activities will be awarded. 

 Students absent for any particular evaluation will not be re-examined. 

 Students found copying or using unfair means during tests / examination will be dealt with strictly. 

 Answer Scripts of Term II (Final Exam) will not be shown to the parents.  

 

 

 

 

 

 

 

On working days: 08.00 AM to 03.00 PM 

During vacations: 08.30 AM to 12.30 PM 

 

 

 When to meet the:  

 

 

 

 

 

 

 

 

About Documents 

 

A formal application has to be made for documents like Bonafide / Transfer / Birth Certificates or any other. 

The same will be released within 3 working days from the date of application. 

 

IMPORTANT CONTACT DETAILS 

 

Emergency Contact: 7387074965 - 08.00 PM to 3:30 PM 

Admin Contact: 9970438833 

 

 

 

Principal Monday: 10:00 AM to 12:00 NOON 

Friday:  2:00 PM to 3:00 PM 

(on both days with prior appointment) 

Admin office  Weekdays: 08.30 AM To 2.30 PM 

Class teacher/ headmistress (Pre-Primary) 12:45 PM to 1:15 PM 

Class teacher/ coordinator (for grades I to XII) Wednesday: 2:30 PM to 3:15 PM 

UOFFICE WORKING HOURS 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 



 

 

                                             

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

Important email IDs 

 

 

 

 

 

 

 

 

 

 

 

 

Contact Person Email 

Principal principal@brps.edu.in 

Headmistress – Pre-Primary Section hmpreprimary@brps.edu.in 

Front desk frontdesk@brps.edu.in 

Accounts accounts@brps.edu.in 

Admin Assistant adminasst@brps.edu.in 

System Admin sysadmin@brps.edu.in 

Coordinators Class1@brps.edu.in 

Class2@brps.edu.in 

Class3@brps.edu.in 

Class4@brps.edu.in 

Class5@brps.edu.in 

Class6@brps.edu.in 

Class7@brps.edu.in 

Class8@brps.edu.in 

Class9@brps.edu.in 

Class10@brps.edu.in 

jrcollege@brps.edu.in 

principal@brps.edu.in
hmpreprimary@brps.edu.in
frontdesk@brps.edu.in
accounts@brps.edu.in
adminasst@brps.edu.in
mailto:sysadmin@brps.edu.in
mailto:Class1@brps.edu.in
mailto:Class2@brps.edu.in
mailto:Class3@brps.edu.in
mailto:Class4@brps.edu.in
mailto:Class5@brps.edu.in
mailto:Class6@brps.edu.in
mailto:Class7@brps.edu.in
mailto:Class8@brps.edu.in
mailto:Class9@brps.edu.in
mailto:Class10@brps.edu.in


 

 

 

 

 


